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 STUDENT PILOT LICENCE APPLICATION DETAILS                      

Q7 – ARE YOU APPLYING FOR A STUDENT PILOT LICENCE?            Yes –NOTE DETAILS BELOW         No – Go to Q10

7.1 If under 18 years of age - no Security Check is required.

7.2 If over 18 years of age, the applicant must hold a current ASIC or AVID or have lodged an application.

Please attach a certified copy of any current ASIC held by applicant to this application form.

Q8 – DETAILS OF ANY REGULATORY ACTION, TRAFFIC AND CRIMINAL CHARGES, CONVICTIONS/IMPRISONMENT

 8.1    In relation to you performing duties essential to the operation of an aircraft:   Yes   No

• Has any action been taken against you; or

• Is any action in the process of being taken against you; or

• Have you been refused issue of any licence, rating or authority by any organisation (including CASA)?

Notes: 

o Action includes, but is not limited to, suspension and cancellation.

o You should include all regulatory actions, traffic charges, convictions and imprisonments

including those from overseas.

8.2     Have you ever been refused the issue of a transport licence or certificate?

(eg, pilot’s licence, driver’s licence, boating licence)

  Yes   No

8.3     Do you have any conviction or finding of guilt, which is less than ten years old, or 

any juvenile conviction or finding of guilt, which is less than five years old?

  Yes   No

  8.4     Is suspension or cancellation action pending in relation to any aviation licence you hold?    Yes   No

Please outline details of any items in Q8 marked as “Yes” on a separate sheet and attach to this application form.  Include details about actions, 

charges, convictions and imprisonments in Australia and Overseas.

Q9 – DECLARATION FOR STUDENT PILOT LICENCE APPLICATION

Must be completed by Chief Flying Instructor, Approved Testing Officer or CASA Flight Operations Inspector.

I,

 .....................................................................................
(full name of person making declaration) declare that I have assessed

  
 ......................................................................................

(full name of applicant) and found he/she to be competent

communicating in English to the standard required for exercising the privileges of a student pilot licence.

Signature of CFI/ATO/CASA FOI

 .....................................................................................

ARN

Contact phone number ( )

 ...............................................

 Date signed (dd/mm/yyyy) / / 
 ....................................
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 PHOTOGRAPHIC IDENTIFICATION SECTION      

Q10 – SECURE BELOW WITH CELLOTAPE, TWO CURRENT, PASSPORT QUALITY PHOTOS AND WRITE YOUR 

SIGNATURE IN THE SPACE PROVIDED – REFER TO FORM 639 INFORMATION SHEET

The diagram below shows the area the face should take up and how

the photograph should be certified.

SIZE

Enter the following

details on the back of

one photograph

Signature of person 

certifying applicant's

identity

Name of applicant

min 32mm

min 36mm

PHOTO FACE UP PHOTO FACE DOWN

45 mm

35 mm

SPECIMEN SIGNATURE OF APPLICANT

Ensure signature is contained WITHIN the box

NOTE:  The person certifying the applicant's identity

must witness the applicant signing here.

Q11 – DECLARATION OF PERSON CERTIFYING IDENTITY   

Must be certified by a person entitled to witness a Commonwealth Statutory Declaration, a CASA appointed delegate or employee.

I, 

 ....................................................................................
(full name of person certifying identity) declare that:

• I have sighted the original proof of identification documents and certified the copies of those documents, which are attached to this 

application, are true copies of the original documents;

• The photograph which I have certified is a true likeness of the applicant;

• The specimen signature above is the applicant's signature.

Signature of person certifying identity  Date signed (dd/mm/yyyy)  / / 

  ....................................................................

  Contact phone number ( )
 ................................

Position/Qualification details:

 ........................................................................................................................................

 .......................................................................................................................................................................................
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 APPLICANT’S   AUTHORISATION  

Q12 – APPLICANT’S CHECKLIST AND DECLARATION

CHECKLIST FOR APPLICANT

  Certified copies of one Primary and either one Secondary or two Tertiary Proof of Identity documents attached.

  Application for Aviation Security Status Check is completed (if required) and attached to this application.

  Two Current Passport photos (one certified) are affixed, WITH NO FOLDS, onto page 3, at Q10.

  Specimen signature of applicant entered on form and certified.

  

If a Non Australian Citizen, all detail in Q5 is complete.

  

When making a Student licence application, details of any regulatory action, traffic and criminal charges, 

convictions/imprisonment must be attached.

  

When making a Student licence application, a declaration for English language competency signed by CFI, ATO or 

CASA officer must be completed.

  

Payment of fees included.

  

Applicant's Declaration completed.

I,  
 ................................................................................................

(full name of applicant) hereby declare that:

• The particulars set out in this application are true in every respect; and

• The copies of the attached proof of identification documents are true copies of the original documents and have not been altered 

in any way; and

• The photographs attached to this form are a true likeness of me.

Note - there are penalties for providing false and misleading information and that may result in prosecution, fines and 

cancellation of civil aviation authorisations.

1. I have read and understand the Spent Conviction Scheme in the CASA Form 639 Information Sheet provided with this 

application form.  I understand that even if I have a spent conviction, I must disclose it to CASA if it is an offence to which an 

Exclusion applies.  The information may be used by CASA in assessing my application;

2. I have read and understand my obligations to notify CASA in writing of any changes to my personal details and the details of 

any convictions and sentences for an aviation-security related offence within 7 days of the change;

3. I have read and understand CASA's policy notice on the collection and release of personal licensing information (see The 

Policy Notice on the CASA Form 639 Information Sheet);

4. I consent to CASA using and disclosing my personal information in accordance with CASA’s privacy policy including 

exchanging the information with Commonwealth, State and Territory government agencies, including AusCheck for the 

purposes of obtaining a criminal record, other background checks, assessing my travel movements records in order to verify 

my status in terms of whether I am an unlawful non-citizen as defined in section 14 of the Migration Act 1958, and assessing 

an application for a licence, certificate or authorisation issued by CASA;

AND if I am applying for an ASIC:

5. I understand that I am applying for a security identification card for the aviation industry and have an operational reason to 

access to a secure area of a security controlled airport that has regular public transport operations, and

6. I have read and understand the Conditions of Issue and Use for an ASIC.

Signature of Applicant ........................................................................................ Date signed (dd/mm/yyyy)   / / 

Signature of Parent or Guardian ........................................................................ Date signed (dd/mm/yyyy)   / / 

(Note: Required when Applicant is less than 18 years of age.)
 

ARN

THIS FORM WILL BE RETURNED IF NOT FULLY COMPLETED
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 FEES                                                            

Q13 – FEES   (payment must accompany application)

ITEMISE BELOW

CASA Use 

Only

(I) Apply for ASIC – If under 18 years of age – no security check required ($102)
5.4.2

(ii) Apply for ASIC –Security check required ($196)
5.4.1     

       THIS FORM IS NOT TO BE USED FOR ASIC RENEWAL
5.4.3

(iii) Apply for AVID –Security check required                                                        ($181)
5.2.1

(iv) Renew AVID  ($171)
5.2.2

(v) Apply for Student Pilot’s Licence (SPL) ($50)
5.2

   

TOTAL  $  

Q14 – REMITTANCE ADVICE   

DETAILS OF PERSON MAKING PAYMENT (IF NOT THE APPLICANT)

Family Name
First Name 

ARN

Company Name

Contact Phone

Postal Address

  State:  Postcode: 

The receipt will be sent to the applicant’s current postal address unless CASA is advised otherwise.

PAYMENT ADVICE

For payment by Credit Card

Please debit my  MasterCard

            Visa

Card Number

Expiry Date   /

Card Holder Name (please print) 

  ....................................................................................................

Signature   ........................................................................................................

Total   $

For payment by Cheque: Please make cheques payable to CASA.

Please check the appropriate box to indicate  whether you are sending material relating to this application by email:    Yes        No

I am aware of, and accept, the risk that information sent via email may be intercepted and read during transmission, not delivered or modified. (If 

you do not accept the risk, material will be sent by post.)  

For information on CASA's Privacy Policy, please visit http://www.casa.gov.au/tools/privacy/index.htm

The Federal Government TimeSaver initiative aims to assess the time taken to complete Government forms.  

Please indicate the approximate time taken to complete this form. 

Hrs   Mins
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